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Microsoft Word 2003

Using sections breaks in Microsoft Word allows us to setup different formatting (Header, Footer, and Page Orientation)
between sections

1. Go to the page you want to change the orientation of.

2. Select an area before the text on the page you want to change the orientation of.

Select an area before
the text; this is where
a section break will be

inserted. \
LIBRARY OPENING HOURS

Note: These hours may change. For up-to-
date information, including public holiday
hours, please see the Library website:

3. Go to Insert> Break...
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4. Select Next Page, click OK

Break @@

Break types
() Page break.
() Column break
() Text wrapping break
ection break types
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Select an area immediately after the text on the same page

pop up informing you of the printer youl
document has been sent tn.| (\ Seloct an area at the

end of the text; this is
where the last section
5. Go to Insert > Break... break will be inserted.
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6. Select Next Page, click OK
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7. The document is now separated into three sections, allowing us to apply a different formatting for each section
8. Select an area in the page that has a section break applied before and after it

9. Go to File > Page Setup
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10. The page setup dialog box will open

11. Change the orientation to landscape

Page Setup
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12. Click OK

13. Done!

Wassey-University- Turitea-LibraryT

Information-Commons-20101

+SERVICE SVAILABILITYq)
T

The- Infomation- Commens - k- shated: o1
Level-2-of the- Tayfka: Library. C ompaters

T Section Ereak { Continuous).

-APPLICATIONS.: SOFTWSRE- AND
RESOURCES AVAILMBLE Y
1

o OO XP SR TATNG T

T
+FACILITIES |
T

s Czmutt s e comprers
=+ 3Ubmry<atilog e comprters

s dblack-ard whte-prlvters

o= fcolor pitere3 aud 4T

R YT R §
+—s tscaner]

=+ Addinal 2 compates I the Tah g
- avallabk -wher- e oom--10t:

T

LIBRARY CATALOGUE: COMFUTERS
{Publict - avallabla |

T

Bocess-betie . Lbiancatabgte oabi— Ik
T RCTDAE 163 0VICHT 0 WED S0 -4t
Wtk Thele: B 40 PN Mo Bese -
comprers 4

T
HELP-4ND-SUPFORT]
1

Help-k-avallabk-dlaihg -all ope shg - bonss.

LUGAIANE N0k T-45 TRTIE  Provkle - b p-at-

He- normation-Des k-and-by: rovhg- h-the

Commons - Help-s beet -are -alk o aallabke
2]

s+ MirsottWord]

«—+ Moot Bzl T

= Mroect Poe iPOINT
s xicbe-Reatle T

+—+ EacateT

ae-avalible v v b e
SMAENT. 30 SE QUG- LDa pSAIM - g Lbrarywebste |
LR

v LD $RCTDMES WEDNGE: = &=

Joanak - e-book - e b e e works

%
—+ Engllgte Dbl ap Vs sotare)
v WTETIET ENPRIEL- 300 MOZIIA: FIeTa

v MFOS- NZ st alaatabase o1 e
b T

— Scholr- G emkTy damKase
artl e o T

= MiEtomTioRIT

=+ Mitoso Exce |

=+ Mot PowetPalit]

= Chalk e arkboakt
v SR TS - WA Y- NEWOTE - T - (H

e g
s WMaseysom  oheckig emalks,
cighg.  pEEWoRls  checkilg

compae i bndget 1

v YBEGT, @ooes D MaEEy Mg
conrsei

v Steam- @oess- - Wassey- onllne
consesi 1

+—+ PDFCreabil

-1
+WIRELESS NETWORK-ACCESS]
1

There- ate-sewral whekss . aooes s polk
KAt WA OV ETIE: LDTalY. Thes &-alkw
stz -and sttt b-oonnect b tle- Massey
Wl s - nebwOTk g - 5 rukes - prowkled by
Ifomnato Teckvology Serukces Formore 1,

T
+LIBRARY- OFENING HOURE)

Nok:-These- kours- may- chawge - For-ap-b-dite- nbrmation,
Hip:ibrary mass ey.ac 4=1

T
+SEMESTER1-8:249

Mowlay b T i daye E00am-11.00pme ©
Fiklaye B00am-3 Depme o

Satudays Sudaye 10.00am-3.00pm= > 1
1 +Leggngoffq)
“SEMESTER 39 . 1
15 T PNt 1At Jou IOG-0 AU NG . LOMPURES:
Moxlay bty S0%am € Spne i A
smmay 1.00pm -5 Gcpm budgst ek the “SI buton-on te-botton-letianclcorer
= - Stthescreen fex oliok” Shatdomr” aw chosse e Loy OF
GUIDEL f - cpton-from-fhe-me ae_-Plage -Ghe-your-USE dilie -wher o1
: PG 100 -5 406253 114 -COMBVEE - Wk EBact 3bd-
-%Dggng-m il " Tikmay 1
Press-tie i, Venitbig. T

T Von - 1ave - WoWblE- Witk Kggig- 01 PR3 E- COME - 1 B¢
T 12 4D £ T2k Bnce

[ T TR g
T

Hoyor-are- 3k wt-wse - your- 10 - yumber- v Laigit PN,

WSSO0 Kate ChANgEd B, DA T3-St M e MDE T, A5E
our Hetuork-Logh 1
T

Page 3 of 3

- Blackand-shite prirting-q

El

- REMENEERT

- 20 yata-matTunot aved o our. H
drive, CO.or-USB drive- wiltbe
dslstad-whn jou-log ot ]

T- e ab- k- cledack - flom- aetwoIk- 000N k- Tor-ac k- page
pilvedl. pol




