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How to read effectively for study

Learning outcomes

By the end of this workshop, you should 
have a better idea how to: 

• Stay awake while reading…

• Know what to read

• Know how much to read

• Keep track of the information you’ve read 
(take notes)

Reading myths

1. You need to read most of what’s on your
reading list, starting at the top and working
your way down

2. All books and articles are well written and
truthful

3. You can’t really disagree with an academic
text, because you’re not an expert

4. Intelligent people only need to read things
once.

5. You have to read every word

Stay awake – active reading

Reading for study requires not just your 
eyes, it requires active effort that engages 

your brain.

Try active reading: techniques to help you 
concentrate and stay focused. 

I pick up my textbook, but find myself 
daydreaming about what to have for dinner, or 

the TV show I watched last night…

Stay awake – active reading

Active reading techniques:
Have a clear purpose 

– Why are you reading the article? What do you hope 
to get from it?

Make predictions
– What do you expect to find, what do you think 

they’ll say?

 Link back to what you already know
– How does it relate to other topics and your life 

experience?

Challenge the author
– Who are they? Why have they written the article?

 Take notes

Know what to read

• Weekly study
- Administration guide 
- Weekly readings on Stream

• For assignments: 
- Understand the requirements of the assignment 

question
- Reading list on Stream
- Relevant parts of textbooks etc.
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Sources checklist

When deciding whether to use an article/book for 
your assignment, go through this checklist:
1. What type of source is it? (book, journal article, 

information from a website etc.)

2. Who wrote it and when?
3. Is it relevant, reliable and academic? (if not, is 

that ok?)
4. Why are you going to read it? (what do you want 

to get out of it?)
- a definition
- background information 
- is some relevant for your argument
- is it a major and substantial theorist/topic for your 

assignment/paper

How do you know how much to read?

Remind yourself:

• Why are you reading this article?

Ask yourself: 

• How does it relate to your assignment?
– Does all of it relate, or just some of it?

• Do you need to scan it quickly, or read it 
thoroughly?

How do you know how much to read?

How do you read a novel? 
What are the differences between reading a 
novel and a text book? 

– don’t read a textbook or journal article from 
start to finish

– don’t pick up academic texts and start reading 
them in-depth

– A novel uses one reading technique –
different reading techniques are needed for 
reading academic texts. 

Three different ways to read:

1. Scanning

2. Skimming

3. In-depth reading 

Scanning

Looking over material quickly in order to pick 
out specific information.

Method

• Fix clearly in your mind what you are looking for.

• Anticipate how the information will look.

• Run your finger down the middle of the page or 
backward and forwards across the page. Let your 
eyes follow this seeking the particular target.

Scan through the paragraphs below and answer the questions following. (You have 
1 minutes to do this exercise).

ROCKS

Igneous rocks are formed from magma, the molten matter deep within the 
earth. There are two types of igneous rock. If magma rises towards the 
surface, it slowly cools and sometime solidifies underground. The result is 
intrusive igneous rock. If magma reaches the earth’s surface, it emerges 
from volcanoes or fissures (cracks) as lava. Lava cools rapidly above 
ground, solidifying into extrusive igneous rock. Intrusive igneous rock, 
such as granite, can be identified by its large, clearly visible mineral grains 
(crystals). Because extrusive rock solidifies more quickly than intrusive 
igneous rock, it is characterised by tiny crystals. Basalt, with its fine 
texture, high density and dark colour, is the most common extrusive 
igneous rock, lying beneath the vast ocean floor. Pumice, another common 
extrusive igneous rock used in some abrasives, acquires its rough porous 
texture from the explosive release of gas that often accompanies volcanic 
eruptions.

Robinson, A. (1993). What Smart Students Know. New York, NY: Crown Trade 
Paperbacks.
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Scanning exercise questions

1. How many types of igneous rock are 
there?

Skimming

View a section of text to get a general 
impression of the author's main 
argument, themes or ideas. 

• quick reading of certain sections: the 
opening paragraph, the first sentence in a 
paragraph, sub headings and the final 
paragraph of the article. 

• Let your eyes roam down the page, 
concentrating on the centre section, 
searching for important words or key 
terms. 

In-depth reading

Reading something in detail.

In-depth reading is used to
• gain deeper meaning and comprehension of a text
• research detailed information for an assignment
• read difficult sections of a text
• There are four different strategies or methods that should 

enhance your comprehension: the RAP strategy, the RIDA 
strategy, the Five S method, and SQ3R.

You will need to do a lot of close reading for academic 
study. 

Keep track of the information you’ve read -
Taking notes

• Helps you remember 

• Helps you learn

• Helps you stay awake while reading!

Note-taking

• There are different ways of taking notes
• You may like to experiment with different note 

formats
• Note-taking Methods

– Mind maps
– Cornell Method
– Outlining Method
– Charting Method
– Sentence Method

Great resources for note-taking are 
available online, see OWLL for details

Mind Map Method

A mind map is a diagram in which ideas, 
concepts and images are linked together 
around a central concept, keyword or idea.
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ULCERS

Therapeutic Management
& Complications
Pain Management
1. Paracetamol
2. Oral Morphine
 M‐ESLON
 SEVREDOL
3. Codine

Infection
1. Antibiotics

Clinical Features
Clinical Manifestations
(symptoms)
• Redness
•Oedema
•Tenderness
•Actual visable ulcer
• Broken skin area
(ROTAB)

Nursing Considerations
Assessment
•
•
•
Action
•
•

Causes

•Bed bound for long periods
•Not turning patients
•Diabetes
•Vascular issues

Mind map Outlining Method

This method involves writing a series of topics and sub‐topics, 
and identifying them by indenting the text, numbering the 
lines, or using a dash or bullet point.

•Main Topic
• Sub-Topic

• Detailed points
• Detailed points

• Sub-Topic
•Second Main Topic

Cornell Method

- based on two columns:
• one containing the keyword or concept, 

and the other containing the description or 
notes associated with the keyword or 
concept. 

• This method can be used while listening to 
the lecturer. 

• At the bottom of the page - write 
paragraphs summarizing the information 
contained in the notes.

Charts

3 basic issues Piaget Vygotsky

Continuous or 
discontinuous 
development?

Discontinuous –
stages of 
development

Continuous –
gradually acquire 
skills

One course of 
development or 
many?

One – stages are 
universal

Many possible 
courses

Nature or nurture 
most important?

Both nature and 
nurture

Both nature and 
nurture

Especially good for planning compare and contrast questions

Example of a Study Matrix
Displays the similarities and differences

Group
Name

Reproduction O2

Relation
Habitat Morphology Covering Get

Energy
Host

Relation

Archybacteria
Methanoger

RNA Ob. 
Anaero

Swamp/
marsh
endobiotic

Solitary Unique Membrane
Lack paptidoglycin

H2 + CO2
CH4 + H2O

Few(‐) & 
many(+)

Halophile

Thermacidophile

Bacteria
Janobacteria

Notorophic

Pseudonomads

Spriochaetes

Endosphere Formers
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Note-taking during Lectures

Before Lectures 
• Read the set readings, texts, or study guide.

• Preview the appropriate sections of the textbook or study guide for

– Headings

– Introduction

– Key concepts (which may appear as margin notes)

– Diagrams

– Chapter summary or concluding paragraph

• Note down the key topics or ideas you identify in your readings.

• Mentally re-run the previous lecture.

• Write down the date and title/topic of the lecture and note down the 
lecturer's name.

During the Lecture

• Use active listening, which is 
characterized by:
– Concentrating on what the person is saying.

– Listening for the main idea.

– Remaining focused and not tuning out when 
the message seems familiar.

– Consciously focusing on the sender's non-
verbal communication.

– Trying to identify the relevance of the 
information to you.

– Being prepared to ask if you don't understand.

• Watch for cues, body language and 
'verbal signposts' such as slowing down or 
repeating something to emphasise a point. 
Watch for phrases such as:
– “Let me illustrate by…” (an example)

– “You don't need to know this for the exam, 
but…” (irrelevant detail)

– “This term means…” (a definition or main 
point)

• Work out how the lecturer 
uses overheads and PowerPoint. Don't 
just rely on them. Make sure you add in 
more from what is said.

After the Lecture

• Read over your notes as soon as 
possible.

• Clarify anything that you remember 
missing during the lecture.

• Add notes or examples from your 
readings.

• Organise your lecture notes.


